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[bookmark: _GoBack]WriteSource Teacher Quick Start SetUp
1.) You have been set up in the WriteSource system and a class has been created for you.  To login, simply go to ws.hmhpub.com and enter your username and password.  If you haven’t registered yet or don’t remember your login information, enter your username (always your e-mail address) and click on “Forgot password or username”.
[image: ]
2.) You will be prompted to enter your e-mail address and a password reset e-mail will be sent to you (if you have not been set up in the system yet, you will get a message letting you know). Click on the Password Reset Link contained in the e-mail:
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	To Add Students:
	
	
	
	
	

	
	1.) Click on Manage Class from the top of the Teacher Dashboard:
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2.) Click on the Students tab from the Class Management Screen:
[image: ]
	
	


3.) Find and select the new students from the available students listed on the left.  Click the arrow button to move the students into the class list.  Click  Save and Next :
[image: ]
NOTE: to select more than one student, press and hold the Shift or Ctrl key, and then click the names.  The Shift key selects the students in sequential order.  The Ctrl key allows you to select students in non-sequential order.
Allocating Products
1.) From the Products tab, click the box in front of “All Teacher Products”(English, Spanish or both) and “All Student Products”. Click “Save and Next” to add groups, or “Save and Close” to go back to dashboard.
 [image: ] 
NOTE: if you get a solid green box when you click instead of a green check mark, expand the list (click on small gray arrow) to see if some products have run out of licenses then contact your WriteSource District or School Administrator.    
2.) To allocate products to another class, click on the Change link under your avatar on the landing page to choose the next class. Add students and products following the above steps. If you do not see the “change” link (in yellow under avatar), you only have one class set up in the system.
[image: ]
NOTE:  The District/School Administrator must set up (name) your classes before you will have access to Texas WriteSource. 
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From: " Your_writesource_access@hmhpub.com Sent: Fri 5/4/2012 10:46 AM
To: @ Roberts, Cathy
e
Subject:  HIMH WriteSource Password Assistance
=]
[y}
‘Write Source Online: Password Reset [«
Dear Cathy Roberts,

A request to change your password has been received. Click the link below to reset your password.

assword Reset Link]

If you no longer require a new password, please disregard this email and log in at

htps://ws.hmhpub.com/writesource.

Support and Resources

To access Frequently Asked Questions, user guides, and other information, visit Write Source Technical Support.

For a quick overview of IFrite Source Online and to leam how to implement the program in the classroom, go to hmhelcaming,

o For other needs, email Technical Support Customer Experience.

Thank you for choosing Houghton Mifflin Harcourt.

e -

@  See more about: Your_writesource_access@hmhpub.com.
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