How to Remove Blank Documents
From TEKS Checks Grades

After scanning the first round of TEKS Checks, we are discovering many zeros in the grades, mostly
because teachers have turned in blank answer documents. While a few of these were students who
refused to test and earned a zero, many of them were special education students who did not need to
test or students who were absent. (Teachers should shred the answer documents for students who
have withdrawn and TAKS-M/TAKS-AIt students. Teachers should keep the answer documents for
absentees and test later when the student returns.)

We think you will want to remove those unearned zeros from the D2SC grade book before we run
reports about your class and campus averages.

How to remove zeros from D2SC (EdSoft)

e From the D2SC main menu, select “Student Tracking System.”
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e Choose a class under the teacher name. A blank grade book will appear.
e Click on the word “diagnostic” in the column header on the far right.
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Grades will appear with the test name in the column header.

o You may see some zeros with an asterisk. These may not be removed. This indicates
that no answer document was submitted.

The zeros with a colored background indicate that a blank document was scanned for
that student. These are the ones you will want to delete.
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in the column header. Select
“unsubmit this assignment.”

A pop-up box will appear
containing your class roll.

If your pop-ups are not
allowed, follow the
instructions along the top
right of your screen to allow

POP-UPS.

o Sometimes the pop-up box goes behind the main screen and you may have to minimize

some screens to find it.

When the list of names appears,
highlight only the names of the
students who have unearned zeros.

To save these deletions, click on the
“save” icon in the black bar at the top
of the screen. (It looks like a
diskette.)

When the class roll reappears, the
zeros will become zeros with an
asterisk. These will not count in your
averages.
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